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1 READ THE INSTRUCTIONS

•What do they want? 

… No really, what do they want?

•What do they have already?

•Who is the audience?

•What is the purpose?



…Answer the Prompt 

• “a 2-3 page essay detailing what you hope to gain from obtaining an 

internship.” Disney Professional Internships

• “Use the space provided to explain why you want to go to medical 

school.” (5300 characters, or approx. 1 page) UPR-RCM

• “Some students have a background, identity, interest, or talent that 

is so meaningful they believe their application would be incomplete 

without it. If  this sounds like you, then please share your story”.  

2018 most common application prompt

Personal Statement

Statement of  Intent

Application Essay
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Best LinkedIn Profiles: Pictures Tips by Jerome Knyszewski
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CHOOSE YOUR FOCUS



“That First impression is priceless” Jerome Knyszewski



•Choose an angle and a background context

•Don’t try to cover too much – it’s a snapshot

•Brainstorm some ideas to find the right angle

•Choose and have confidence in your decision

•Reflect on the relevance, but don’t tell a reader what to think

…Make a first impression
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CREATE A NARRATIVE
• Develop a strong narrative by using a strong opening line and a 

closing line that give a sense of  completion to the essay

• Avoid writing a chronological story of  your life

• Choose to talk about experiences or plans that have a logical 

connection or can be reflected upon in a similar way

• Be original, avoid quotations – they want to hear your voice 

• Write in fully developed paragraphs, not fragments:

5



EXERCISE:

Read the two samples. 

Who you are going to interview? 
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SHOW, DON’T TELL

•Avoid listing your skills and personal qualities

e.g., “I am hardworking. I am reliable and have a lot of  

experience working with people”

• Instead, choose a focus and describe an experience that 

SHOWS the particular skill you want to communicate





https://www.businessinsider.com/high-school-senior-who-got-into-5-ivy-league-schools-shares-her-admissions-essay-2016-4
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SHARE AND ACCEPT FEEDBACK
• Share your draft with at least two people who will give you honest, 

critical feedback 

• Respect their time (don’t pressure them for a reply, leave the draft 

with them and get the feedback later, thank them) 

• Listen to their feedback carefully and try not to be defensive. Let them 

help you make improvements. 

• Use their critical feedback to make improvements to the draft



6 EDIT
Editing is about making sure the content is relevant, well structured and expressed 

effectively for the intended audience and purpose. 

• Ever since I was ____________ I have always wanted to be a ___________

• I suddenly realized that I wanted to be a ________________

• My _______________ is a __________________

• My _____________ got sick/died and so I want to be a doctor

• I want to open my own clinic / school / office

• I want to be a doctor because I want to save lives / cure cancer 

• I want to be a teacher so I can help underprivileged kids learn

• I am really passionate about _____________________

Clear the Clutter – Write sentences that are direct, relevant, and brief.

EDIT: AVOID CLICHÉ 



7 EDIT: CONTROL TONE
Most common problems that create arrogant tone:

• Describing yourself  as if  you are already in the profession

• Describing what that job involves

• Using phrases like “obviously,” “of  course” and “clearly”

• Talking only about yourself  your achievements, and your milestones

Most common problems that create simplistic tone:

• Thinking that one work shadowing experience or a family history in this 

profession prepares you for your future career

• Describing a single career path with an endpoint that makes you the boss

• Explaining how you intend to solve massive and complex problems

Be confident but collaborative.                      Be ambitions but realistic.                       Be ambitious but humble. 
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PROOFREAD, PROOFREAD, PROOFREAD
Proofreading is about making sure the content is accurately written with 

perfect spelling, syntax and punctuation. 

• Although this stage means you are nearly finished, don’t RUSH as 

mistakes show a lack of  care and attention to details

• Check you own work with attention to your own most common mistakes

• Run the work through software programs (e.g., Word, grammarcheck.net)

• Double-check with a professional who writes in English, the English tutors 

at CAETV, or your English professor



…some of the most common errors 
• Run-on Sentence (aka Comma Splice) e.g., I am really excited about this 

opportunity, I know it will help me achieve my short term goals. 

• Pronoun Problems, e.g., Everybody have to visit the dentist.

• Apostrophe Mistakes, e.g., Its always been my dream to help children’s learn.

• Lack of  Noun/Verb Agreement, e.g., These opportunity are good for students.

• Misplaced Modifiers, e.g., At eight years old, my father showed me his clinic.

• Translation errors, e.g., Was the biggest dream of  my childhood. 

• Shifting verb tense, e.g., When I was in school, I have a great teacher who help me.
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PLAN FOR SUCCESS
• Think about all of  the stages your essay needs to pass through and 

make a plan to dedicate time to each one before the due date

STAGES:

✓Read instructions and generate ideas that respond to the prompt

✓Choose your focus to make a first impression

✓Write a first draft with a narrative making sure your show, don’t tell

✓Share your draft and accept feedback

✓Edit based on feedback, avoid cliché, control tone

✓Proofread, Proofread, Proofread

Ideal timespan to plan for success: ___________?3 months



READ THE INSTRUCTIONS AGAIN
Before you submit anything, go back to the instructions and read them 

again. Pay attention to:

• Wordcount, length, font size restrictions and/or instructions

• How you should save and send the file

• The specific wording of  the prompt and the position applied for

• At this stage… if  you need to go back and make corrections or 

changes DO IT! 





THANKS FOR YOUR 
ATTENTION
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